Addressing Indonesian Business Correspondence

1. To an office-bearer stating their position:

Yth. Direktur PT. Garuda Sakti
JIn. Pahlawan No. 35
Jakarta Selatan 12230

2. To anindividual:

Yth. Sdr. Budi Santoso
JIn. Persatuan No. 33
Ciputat, Kebayoran Lama
Jakarta Selatan 12230

3. To a government official:

Yth. Kepala Direktorat Impor
Departemen Perdagangan Rl
JIn. Abdul Muis 87

Jakarta Pusat 10240

4. To an organisation or company:

Bagian Pemasaran CV Andalas
JIn. Jend. Sudirman No. 102
Medan 14250

Sumatera Utara

Yth. Bapak Lukman Hakim, S.E.
JIn. Serojall/15A
Rawamangun

Jakarta Timur 13220

Yth. Kepala Studio RRI Jakarta
JIn. Merdeka Barat 4-5
Jakarta Pusat 10110

PT Astra-Graphia
Wisma Surya

JIn. Kramat Raya 130
Jakarta Pusat 10450

5. To the management of an organisation or company:

Yth. Direktur PT Sentosa
JIn. Tunjungan No. 57
Surabaya 17812

Jawa Timur

Yth. Manajer Personalia PT Bukit Siguntang
JIn. Pahlawan No. 135

Palembang 24611

Sumatera Selatan



